PAGE  
                                                                                                                              Speech 1015/2

Paper Guidelines
1.) 3-part format: Thesis (your opinion to be supported); Discussion or Argument (dialogue = you + supporting experts + opposing points of view; assertions supported, questions from other points of view addressed), Conclusion (summary: thesis and your opinion, supported).

2.) Support = Required text(s) + approved primary source materials (strongest = original author) + commentaries on other authors’ works = secondary source & scholar-level encyclopedias or dictionaries = tertiary source.  Google Scholar for searches and other approved web sources (NO Wiki-anything, NO FoxNews, NO BrainyQuotes, NO essay sharing sites, NO dictionary.com, NO SparksNotes as evidence – just for study).
3.) Support every assertion you make with brief quotes (4-5 lines or less). Occasional longer quotes must be separated from main text by a space, centered, single-spaced, separated before resuming main text by a space (pull-quote format).  Use footnotes for outside texts (1st instance complete footnote, then just brief note of author’s name for additional instances of same text), in-text notes for textbooks (author) with page numbers in a consistent format. No credit without citations and page numbers! Introduce the speaker of every quote (e.g., Aristotle said…). If you mention an author’s name, you must quote and cite them!
4.) American Format: double-spaced, left-justified (left flush, rag right), no extra spaces between paragraphs (0-pt.), 1” margins, indent (tab = 5 spaces, 0.5”) 1st line of every paragraph, 12-pt. type, footnotes in 10-pt. type & single-spaced, serial comma before “and” for lists; 3-page short papers do not need a works cited page unless there are multiple outside sources (footnotes enough) and no cover page, name and course at top with page numbers in upper right corner starting on pg. 2, stapled, no plastic sleeves.
5.) Quotes: comma before quotation marks, double quotation marks, quote-within-quote uses single quotation marks (looks like apostrophe), final punctuation within closing quotation marks, superscript number for footnotes after all punctuation, complete sentence within quotation marks starts with a capital letter, incomplete sentences start or end with elisions (…) and lower case letters. 

6.) Plural = s/possessive = ‘s, your = possessive/you’re = you are/yore = archaic form of long ago, then = if-then conditional or time/than = comparison, its = possessive/it’s = it is, there = place or direction/their = possessive/they’re = they are, to = direction or purpose/too = also or very/two = number.
7.) Use books’ indices (index), table of contents, appendices (appendix), works referenced in footnotes or further readings, & glossaries + the library.
8.) If I say go to the writing center, do that (and preferably use a professor or grad student) and have them submit a report to me!
9.) Ask questions – BEFORE the paper’s due! No late papers save for life/death emergencies told to me before the paper is due or immediately after and requires documentation (e.g., sick needs a healthcare professional’s note). No final e-mail submissions. Late = no credit. No extra credit.
     10.) 1 rough draft pre-read critique will be allowed (attached file, home mail).
Research Paper (all of the above plus…)
1.) Research = multiple outside sources >75% of evidence. 1 outside source MUST be a hard copy book or article (NOT printed out from a web source of any kind) – no credit without this, gotten from any library or bookstore. Dictionary, Encyclopedia, Bible do not count as research but are important to use and must be listed on works cited (Bible quotes are book, chapter:verse in the text, parentheses after the quote, and which translation must be listed in the works cited and footnotes: NIV, RSV, NRSV, KJV, NAB, OEB, etc. – student and study versions, annotated, are especially helpful).

2.) Textbook(s) < 25% of evidence but MUST be used. No credit without this.

3.) Philosophy paper >90% Philosophy evidence + other supporting fields’ works.

4.) MUST have a separate Works Cited/Bibliography page that includes ALL texts, including textbook(s). No credit without this!!!

5.) Subject and sources must be presented to and approved by me in writing.
